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FEATURE - ADD A NEW ITEM 
 
To add a new item, select the quick create icon. 
 

 
 
Select the item to be added from the dropdown menu. 
 

 
Only items relevant to your role and the module you are in will be displayed. 
 
A dialog will open for the newly created item. 
Complete the dialog and click on Save to save the item or click on Close to discard and exit. 

 
 


