
 

Page | Feature - Sign-off -1  
 

FEATURE - SIGN-OFF 
 
To sign-off an item indicating that it is prepared, reviewed or that the responsibility is accepted, the user 
selects the sign-off icon. 

 
 
The sign-off icon will be replaced by the avatar of the user that signed off. 
A toast is also reflected at the bottom right corner. 

 
 
To remove the sign-off, select the avatar and click on REMOVE SIGNOFF. 

 
 



 

Page | Feature - Sign-off -2  
 

The sign-off icon will reappear and a toast at the bottom right corner will confirm that the sign-off has 
been removed. 

 


